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PART | - To be filled by the Attachee
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BU-SPAS, STUDENTS INDUSTRIAL ATTACHMENT LOGBOOK



INDUSTRIAL ATTACHMENT DIARY

Use this space to capture any charts, diagrams or schedules that you find
necessary.

Brief Description of the drawing/diagram by the Attachee:
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Green University for Sustainability

BOMET UNIVERSITY
WRITTEN REPORT SCORE SHEET

(For Students’ use/guide in writing report)

1. Cover Page: 2 marks

2. Preliminary pages: 12 marks
Declaration page (1mark)
Acknowledgement (1mark)
Dedication (1mark)
Table of contents (2 marks)
List of tables (1mark)
List of figures (1 mark)
List of abbreviation and acronyms (1 mark)
Definition of terms (2 marks)

Executive Summary (2 marks)

3. Section 1: INTRODUCTION-Organizational Profile: 12 marks
Geographical location (2 marks)
Historical background (2 marks)
Vision (2 marks)
Mission (2 marks)
Core values (2 marks)
Organizational structure (2 marks)

Details of placement department (4 marks)

4., Section 2: ATTACHMENT EXPERIENCES: 20 marks
General activities undertaken (3 marks)
Specific activities undertake (3 marks)
An analysis of learnt knowledge and applied skills (6 marks)
A profile of skills and competencies gained/acquired (3 marks)
Observations and critique: (what learned; what not learned; relevance of
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BOMET UNIVERSITY
WRITTEN REPORT SCORE SHEET

(For Students’ use/guide in writing report)

experience to training etc.) (5mrks)
5. Section 3: 10 marks
Summary (4 marks)
Conclusion (3 marks)
Recommendations (3 marks)
6. References (citation of sources used in report if any): 2 marks
7. Appendices (relevant attached): 2 marks
E.g. Logbook, charts etc.
Note:
1. The report should be typed (Times new roman font 12; 1.5 spaced), bound (spiral)
and submitted within four weeks of the next semester.
2. The report will be marked out of 60 %

3. Industrial supervisor’s assessment will constitute 20% of the total mark for the

course

4. University assessor’s report will constitute 20% of the total mark for the course
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