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SPY 323/SPC 322/ SPY 425 & SPC 421: FIELD ATTACHMENT 
 

Purpose 
To enable learner to gain practical experience of the knowledge and skills learnt in the various course in the 
discipline. 

 
Course Goals/Objectives 

1. To gain practical experience in the performance of routine duties in a professional environment. 

2. To gain experience of the work discipline. 

3. To develop abilities in practical skills specific to the discipline. 

4. To integrate theory and practice in handling sociological and psychological issues at the individual, 
group and community levels. 

 
Course content 
This is a skill’s based core course designed to enable all the 3rd year students majoring in the discipline get 
exposure to the practical elements/realities of the didactic material they have mastered at previous levels of 
study. 

 
Logistics of the Attachment 
This course will be undertaken as a third semester unit and accredited to the 4th year of study. It will be assigned 
3 units and will run for a period of 8 weeks. Prior to the attachment, the department will assist the students in 
identifying the host institutions/organizations/agencies where they will be attached. Approval of these host 
agents will be subject to a satisfactory assessment that the students will achieve the intended objectives of the 
course and is accessible to the university supervisors/assessors. It is expected that all the students taking this 
course will pay for their maintenance/allowances and meet the supervision costs of the attachment. Insurance 
cover during the attachment will be met by the student. 

 
Assessment of the Students 

1. Each student is expected to participate in the daily activities of the host institutions/organizations/ 
agencies under the supervision of qualified personnel. Students will keep precise records of their daily 
activities, observations and comments in a logbook. Supervisors in the attached institutions the logbooks 
and certify such entries. 

2. The academic staff of the department will visit students at their places of attachment at least twice during 
the attachment period. During the visits, academic staff will assess the logbook entries, consult 
institutional supervisors and guide students as required. 

3. Agency supervisors in the attachment institutions will provide confidential reports regarding students 
work discipline, performance, work ethic, integrity and organizational skills. The examiner shall evaluate 
technical reports submitted to the department within 4 weeks after the last supervision in the field. 

 
Teaching/Instructional strategies 

1. A minimum of 8 weeks of attachment to an institution/agency 

2. Work performance, visits to projects and discussions with agency supervisors and staff. 

3. Logbooks and daily entries. 

4. Resource persons. 

Course Evaluation mode 
1. Supervision by the academic staff in institution of attachment 30 marks 

2. Final report from the student 70 marks 

Code of conduct during the attachment 
During the attachment the rules and regulations governing the conduct and discipline of students of Bomet 
University shall apply. In addition, students will be subject to the rules and regulations governing the staff of 
the agency where they are attached. 
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SPC 322: Field Attachment Course Description 

 
Purpose 
The field attachment provides an opportunity for learners to demonstrate their counseling skills under 
close supervision in a realistic setting. The primary goal of the Practicum is to help students combine their 
counseling skills and personality into an effective therapeutic style in a realistic setting. 

Course Objectives 
1. Integrate theory and counselling psychology issues to real practical experiences in the world of work. 
2. Gain experiences of the work discipline and develop abilities, skills and discipline in the work place. 

Expected Learning outcomes 
By the end of the course learners should be able to: 

1. Apply theory and counselling psychology issues to real practical experiences in the world of work. 
2. Appreciate employment/work experiences and development of abilities for discipline in the workplace. 

. 

Course content 
This is a skills based core course designed to enable all the 3rd year students majoring in the discipline to 
relate theoretical knowledge to the actual practical experiences in the work place. Students are expected to 
be exposed to hands on experience for a minimum of 8 weeks in any organization relevant to the discipline. 
This is a mentorship program linking theory to practice. 

Mode of delivery 
This course is accredited to the 3rd year of study and runs for a period of 8 weeks and assigned 3 units. The 
department assists students in identifying host institutions, organizations or agencies of attachment. Approval 
of host agencies will be subject to satisfactory assessment that both the students and the assessors will achieve 
the intended objectives for course and are normally accessible. Students on attachment will meet both their 
living and supervision costs as well as their costs of Insurance cover. 

Instructional strategies and Methodology 
The course will be conducted in various ways to provide the students with skills and experiences of the work 
place; 

1. A minimum of 8 weeks of attachment to an institution/agency 
2. Work performance, visits to projects and discussions with agency supervisors and staff. 
3. Logbooks and daily entries. 
4. Resource persons. 

Assessment of the Students 
1. Each student is expected to participate in the daily activities of the host institutions/organizations/ 

agencies under the supervision of qualified personnel. Students will keep precise records of their daily 
activities, observations and comments in a logbook. Supervisors in the attached institutions the logbooks 
and certify such entries. 

2. The academic staff of the department will visit students at their places of attachment at least twice during 
the attachment period. During the visits, academic staff will assess the logbook entries, consult 
institutional supervisors and guide students as required. 

3. Agency supervisors in the attachment institutions will provide confidential reports regarding students 
work discipline, performance, work ethic, integrity and organizational skills. The examiner shall evaluate 
technical reports submitted to the department within 4 weeks after the last supervision in the field. 

Monitoring and Evaluation 
1. Supervision by the academic staff in institution of attachment 30 marks 
2. Final report from the student 70 marks 

Code of conduct during the attachment 
During the attachment the rules and regulations governing the conduct and discipline of students of Bomet 
University shall apply. In addition, students will be subject to the rules and regulations governing the staff of 
the agency where they are attached. 
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PRACTICUM GUIDELINES 
Please note the following: 
 

• You are expected to conduct individual, group and Psychoeducation sessions 
• You will be assessed for group, individual counselling and psychoeducation sessions. 
• The documents clearly labeled are to be used as follows: 
Take the Personal Details as guided in each form. 

Evaluation Form for Individual Counselling and Evaluation Form for Group Counselling: These are to be 
used by the assessor/supervisor/lecturer when he/she comes to assess you, therefore you will not need to use 
them. They have only been given to you for purposes of information. 

 
Therapy observation form: When you get a client, you fill out all the required details concerning the client, 
in this form. 

 
Therapy consent form and client intake form: For each individual client, a treatment form is filled out and 
signed by both you and the client. 

 
Case Notes Guidelines: After every interaction with a client, you are expected to write a summary of the 
session. Case Notes Guidelines provide instructions on how you will write this summary. Case notes are 
handwritten and are about a paragraph long. Use the instructions given on this document to write your case 
notes. 

 
Case Summary Guidelines: This is used only when you have completed sessions with a client or you are 
terminating the counselling relationship. Follow the guidelines provided. 

 
Student counsellor’s/ Psychologist individual and group sessions register: This form will be used to log in 
all individual, group and Psychoeducation sessions. At the end of the practicum period, you are expected to 
have logged in a total of 60 sessions. Of these 60 sessions, 30% should be a combination of Psychoeducation 
sessions and 70% should be a combination Individual and Group counseling sessions. 

 
Practicum Activities Log forms should be signed and stamped on every page by the Supervisor in your 
Practicum site. They should be submitted to the Co-ordinator at the end of the practicum exercise. 

• In conclusion, for every individual client you see, you must fill out the Individual Initial Assessment 
Form and an Individual Treatment Plan Form, signed by the client. 

• For every group formed, you are required to maintain a Group Assessment and Treatment Plan Form 
that should be signed by each member. 

• You should also maintain handwritten case notes after every session as guided by the Case Notes 
Guidelines. 

• After terminating a counselling relationship, use the instructions on the Case Summary Guidelines to 
prepare a summary of the case. 

• If you have any questions or issues, contact your co-coordinator. 

 

          PRACTICUM COORDINATOR 
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CASE NOTES GUIDELINES 

Case Notes are confidential records and should be kept in the client’s folder or file. These notes should be 

written by the student-counsellor/psychologist on foolscaps or on plain sheets of paper. 

 
Each entry should include: 

• Case note number or other identifying data 

• Practicum site 

• Date of session 

• Narrative portion 

• Date of entry and your signature at the end of the last sentence in the note 
 

The Narrative portion of the Case Note should include: 
• Issues client presented in this session 

• Results of the client’s attempts to put goals into action (your evaluation based on client report and live 
observation) 

• Your interventions 

• Your assessment of progress 

• Your plans for the next session 
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CASE SUMMARY GUIDELINES 

The Case Summary allows the trainee to provide a summary of the experiences after the sessions have been 
terminated. Ideally, the case summary is what should be released to the other counsellors/psychologists 
if or when a client/group members seek continued treatment. Therefore, the summary is written with the 
expectation that it will be read by other appropriate persons. The summary should preferably be typed and 
kept in the client’s confidential folder or file. 

 
The summary generally includes the following information: 

• Client’s /group members’ names 

• Counsellor/Psychologist’s name 

• Length of treatment (e.g., number of sessions, average length of sessions, date initiated, date ended) 

• Presenting problem and/or concern 

• Participation of the client/group members in the counselling process (e.g., missed sessions, punctuality, 
and was the decision to end counselling a mutual one?) 

• Any further action (e.g., whether the client/group members are continuing elsewhere, or whether the 
issues were resolved) 

• Who to contact if there are questions about this summary. 

• Name and signature of the individual who completed this summary, and date on which it was written. 
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CLIENT INTAKE FORM 

Personal Details 

Name …………………………………................................…………………………………………………… 

Practicum Centre …………………………………… Address……………..……………………………… 

Contact …………....….……… Age ……… Religion …………..……… Preferred Language …...…....……. 

Problem Background 

Tick  where appropriate 

i). Presenting Issue [eg. Academic, ADA, school related, Personal, Family, psychological disorders etc] 

ii). Referral Source: (a) Self {  } (b) An organization e.g. school{  } (c) HOD{  } (d) Parent {  } 

(e) friend{  } Others (specify):………………………………………………………………………. 

iii). Previous counseling experience (a) Yes { } (b) No { } 

iv). Have you been diagnosed with a psychological issue by a doctor (a) Yes { } (b) No { } 

If yes indicate the kind of condition and the treatment you went through …………………………………… 
………………………………………………………………… 

(b) For official use 

Counsellor’s/ Psychologist Administrative Information 

No. of sessions contracted:………………………………………………….………………….. 

Mode (tick where appropriate) Weekly { } Fortnightly { } Monthly { } Others:……………………… 

Date of First Session:…………………..……………………………...................................... 

Termination Details:.………………………………………………………………………………. 

Name of counselor/ Psychologist: ………………………………………………………………. 

Client’s Code:…………………………………………………………………………………. 

THERAPY CONSENT FORM 

During the counseling Process, (Counselling relationship will take place under the following terms). We 
……………………………………. and ................................................. Shall be bound by the following terms. 

Agree to be counseled and to abide by the following terms. 

 Confidentiality and its boundaries. 

 Adherence to referral procedures. 

 Roles of client and counselor. 

Client 

Name/Code……………………………………….. Signature………………………… Date………………… 

Counsellor/Psychologist 

Name……………………………………….Signature ………………………. Date………………………… 
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THERAPY OBSERVATION FORM 

 
CLIENTS Age: …………………. Gender: …………………… Consent Sign…………….......................…… 

Name of Practicum Centre: ……………………… Time: ……… Date: …………… Session No.: ………… 

Procedure Description 

Family Background 
 

Description physical description of the client (i.e. 

specify withdrawn , restlessness, facial appearance etc. 

 

Developmental description of client using theories 

form course work such as cognitive, ego, moral or 

perspective taking) 

 

Current positive and negative holding environments 
 

Presenting problem from client’s perspective 
 

Presenting problem from counsellor’s perspective 
 

Brief history of your work with the client, including 

theoretical orientation governing your work with the 

client, progress/lack of progress you have seen and 

what precipitated the client seeking assistance now? 

 

What has contributed to the problem, including what 

client assumptions and behavioural patterns have 

contributed to the problem and what cultural, social and 

economic factors contributed to the problem? 

 

What personal resources does the client bring to bear 

on the problem? 

 

Goals of counselling short and long-term, if applicable, 

including any forms of natural therapy you are using or 

considering 

 

Ethical issues considered form the case scenario 
 

Behavior change evaluation, assessment and 

interpretation/success 

 

 
General remarks about the session/client …………………………………………………………………… 

……………………………………………………………………………………………..…………………… 

……………………………………………………………………………………………..…………………… 

 
Name of Student Counsellor/ Psychologist: ………........……………………Reg No:……...……………… 
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CASE NOTES 

 
……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 

………………………………………………………………………………………...………………………… 

……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 

………………………………………………………………………………………...………………………… 

……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 

………………………………………………………………………………………...………………………… 

……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 

………………………………………………………………………………………...………………………… 

……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 

………………………………………………………………………………………...………………………… 

………………………………………………………………………………………...………………………… 

……………………………………………………………………………………………………...…………… 

…………………………………………………………………………………………………...……………… 

…………………………………………………………………………………………………...……………… 

………………………………………………………………………………………………...………………… 

……………………………………………………………………………………………...…………………… 
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BOMET UNIVERSITY  

 

 
STUDENT COUNSELLOR’S/ PSYCHOLOGIST REGISTER - INDIVIDUAL SESSIONS 

 
Name of the Student Counsellor/Psychologist …………………........………… Reg No. ….............................. 

Centre …………………………………………………………………………………………....………...…… 

 
Date 

 
Code Space Set up of 

intervention 
Presenting/ 

Real Issue(s) 
Counselling 

Intervention(s) 

 
Comment(s) 

 
Sign 

       

       

       

       

Internal supervisor 
 

Name ……………………………………… Signature …………………………… Date……………..……… 

Stamp …………………………………………………………………………………………...............……… 

External supervisor 

Name ………………………………………. Signature ……………………… Date ……………….....………
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BOMET UNIVERSITY  

 
STUDENT COUNSELLOR’S/ PSYCHOLOGIST REGISTER - GROUP SESSIONS 

 
Name of the Student Counsellor/Psychologist …………………........………… Reg No. ….............................. 

Centre …………………………………………………………………………………………....………...…… 

 
Date 

Type of 
group 
and 

number 

Space Set up of 
intervention 

Presenting/ 
Real Issue(s) 

Counselling 
Intervention(s) 

 
Comment(s) 

 
Sign 

       

       

       

       

Internal supervisor 
 

Name ……………………………………… Signature …………………………… Date……………..……… 

Stamp …………………………………………………………………………………………...............……… 

External supervisor 

Name ………………………………………. Signature ……………………… Date ……………….....……… 
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BOMET UNIVERSITY 

 
GUIDE TO WRITING PRACTICUM REPORT 

The project is meant to help the trainee counsellor/psychologist acquire skills to identify, address and 
recommend solutions to issues and concerns related to the practicum and Profession. 

 
INSTRUCTIONS 
During the practicum each trainee is expected to prepare and submit a practicum report to the Course 
Coordinator at the end of the practicum. 
Keep your project between 15-20 pages on an A4 size paper, Font size 12, Font type –Times New Roman, 
Spacing 1.5. The document should be bound. 
The report should have the following components:_ 

 

THE TITLE PAGE SHOULD INCLUDE THE FOLLOWING 
 The title 
 Students registration number and Full name 

 Practicum Zone and Centre 

 
1 Mark 

Preliminary pages 
These should include an acknowledgement, abstract and table of contents 

2 Marks 

BACKGROUND INFORMATION ABOUT THE ORAGNIZATION 
 Brief History of the Organization 
 A Brief on the Department/Section – staffing, facilities etc 

 Activities/Programmes in the Department 

 
3 Marks 

KEY CONCERNS ENCOUNTERED DURING PRACTICUM 
The trainee will discuss issues encountered during the practicum as well as interventions to the same. Any 
assistance from the members of the organization/department received should be mentioned as well as support 
received form the superiors 

 
4 Marks 

PERSONAL STYLE OF INTERVENTIONS 
The trainee will outline the key theory(s) that influenced the development of their intervention style(s) and 
reasons why this was the case 

 
4 Marks 

INDIVIDUAL SESSIONS 
The trainee will give an overview of the nature of cases handled, concerns raised with clients (without 
mentioning names) and how therapy progressed as well as challenges faced 

 
3 Marks 

GROUP SESSIONS 
The trainee will give an overview of the nature of cases handled, concerns raised with clients in Groups 
(without mentioning names) and how therapy progressed as well as challenges faced 

 
3 Marks 

PSYCHO-EDUCATION SESSIONS 
The trainee will give an overview of the nature of psycho-education activities/programme organized such as 
Drugs and Substance abuse awareness, Sexuality etc and their objectives 
Note- Any assistance form the members of the department received should be mentioned as well as support 
received from the superiors 

 

 
3 Marks 

RECOMMENDATIONS 
The trainee should suggest recommendations (way forward on problems and concerns encountered during the 
practicum experience and how to deal with problems) 
NOTE: The following are some of the areas to give recommendations 

 Effectiveness of counselling/psychological programmes in place 
 Clients uptake of therapeutic services 
 Support received from various stakeholders 
 Availability of the resources/facilities etc 

 
 
 
 

4 Marks 

APPENDICES & References 
These may include pictures of facilities, Service charter of the Organization/Department etc 

3 Marks 
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NO HARM SAFETY PLAN 

I agree that if things become difficult for me and I feel that I might hurt myself or others, I will first attempt to do 

self-soothing things as guided, call my friends or family, and then, if necessary, call my counselor immediately 

at his/her phone number................................................................. I, my counselor, or the Practicum Center can 

contact the following person for my support or assistance during such a crisis: 

 
Name: ……………………… Relationship to you: ……………………… Phone numbers:………………… 

Name: ……………………… Relationship to you: ……………………… Phone numbers:………………… 

 
If my counselor is not available, I will call my local the practicum crisis center through …………..………… 

Toll Free Counselling Hot Lines 1199, 

Client 
 

Name ………………………………………..  Signature …………………………… Date ………………… 
 
 
 

Counsellor/Psychologist 
 

Name ………………………………………..  Signature …………………………… Date ………………… 
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OTHER DAILY ACTIVITIES 
Eg. Meetings, Field Work, Seminas, daily routine 

 

DATE ACTIVITIES YOUR ROLE SIGN 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
  
 


