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1.1 INDUSTRIAL ATTACHMENT GUIDELINE 
 

1.1.1 Introduction 

This log book is to assist Bomet University (BU) Student-trainees, Assessors, Industry Head   of   Departments and Industry-

Based Supervisors/Mentors to be able to effectively fulfill their respective mandate during the attachment exercise. In 

particular, it is meant to enable the student-trainee keep a record for the Industrial attachment experience in which he/she has 

been exposed to during the attachment period. 

1.1.2 Daily Report 

In this action, the Student-trainee shall be required to fill in the Logbook on a day-to-day basis. Here, the Student-trainee will 

highlight the activities/duties  u n d e r t a k e n     d u r i n g    the day and how, with the aid of clear sketch and diagram, what h e   /she was able to 

accomplish during the day. 

 

1.1.3 Weekly Report 

In    this       section, the Student-trainee will be required to make a summary of the work done during the week which should cover the 

skills and duties undertaken in the course for the period. The Student-trainee is required to present the Logbook to the 

Industry-Based Supervisor/Mentor every week for assessment of skills learned and progress made. The Industry-

Based Supervisor/Mentor is expected to sign the Logbook and make appropriate comments where necessary. 

 

1.1.4 Change of Attachment 

A Student-trainee is expected to complete the Industrial attachment in ONE Organization. If  it  is absolutely necessary to 

change the place of attachment, he/she MUST seek for and obtain permission in writing from the School  of Business and 

Entrepreneurship (SBE) Industrial Attachment Coordinator TWO (2) WEEK (Fourteen Days) before the 

commencement of the Attachment.  

In this case, the Student-trainee shall be required to in consultation with the In d u s t r a l  Attachment Coordinator and Head 

of the department seek for an alternative attachment site by him/herself. The request to change the primary attachment site shall 

include the name and address of the organization which she/he wishes to transfer to.  

Any attachment transfer sought and undertaken without the authority of the Industrial Attachment Coordinator at Bomet 
University College or TWO WEEKS after the start of the attachment period shall be regarded as null and void. 
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1.1.5 University Assessors' Visits 

An Assessor from  BU will visit the Student-trainee to assess the progress made during the Industrial attachment. The 

assessment process shall entail among others to analyze the entries made in the Logbook and discuss the progress of the 

training with the Industry-Based Supervisor/Mentor. The BU Assessor shall also award marks (max. 25) and make 

comments on the designated section of the Logbook and sign against his/her name. The marks awarded shall be confidential 

and SHALL NOT be shared with the Student-trainee or the Industry-Based Supervisor/Mentor. 

1.1.6 Industry-Based Supervisor/Mentor 

The Student-trainee is expected to work under a person appointed by the Organization to guide him/her during the Industrial 

attachment. The Industry-Based Supervisor/Mentor will act as a Trainer and will guide the Student-trainee, and SIGN the 

Logbook periodically, preferably on a weekly basis. At the end of the attachment period, the Industry-Based 

Supervisor/Mentor shall award Marks (max. 25) in the designated form which shall be CONFIDENTIAL and      SHALL  

NOT be   shared with the student. 

The Industry-Based Supervisor/Mentor will also complete the Confidential Form attached at the end of this Logbook, seal 

it in an Official envelop together with the HEAD OF DEPARTMENT OF INDUSTRIAL ATTACHMENT 

PROVIDER'S ASSESSMENT SCORE SHEET and give it to the Student-trainee in   a   SEALED  ENVELOP  to hand 

it to the Industrial Attachment Coordinator at the School of Business and Entrepreneurship Bomet University . A 

Student-trainee who tampers with the Confidential Report shall be regarded to have committed an Examination Irregularity 

and will be liable for disciplinary action as provided in the relevant regulations of the Bomet University. 
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1.2 REPORT WRITING 

In addition to the daily and weekly entries, the Student-trainee shall submit a comprehensive Industrial 

Attachment Report of the work done, specific skills learned during the Industrial attachment relevant to the 

area of specialization or study the problems encountered as well as suggestions/recommendations on how to 

counter the problems.  

The report shall contain detailed information on varied areas on a guided structure as provided in Appendix 

1of this Logbook. The Industrial attachment Report is a compulsory part of the attachment exercise and carries 

FIFTY PERCENT (50%) of the BBM 353/BHR 312 Course Unit.  

The length of the Report shall NOT be LESS than TWENTY-FIVE (25) pages double spaced, Times New 

Roman, 12 fonts, Typed and Spiral Bound. The Title Shall Capture Course Code and Course Title, and MUST 

be submitted to the Industrial Attachment Coordinator on the first (1st) week of the following academic year. 

A Student-trainee who fails to submit the Report as required SHALL have his/her Report Disqualified and 

will be regarded to have FAILED the Industrial Attachment exercise and will be made legible for appropriate 

recourse as provided in relevant regulations of the Bomet University College. 

Student-trainees are further advised to note that plagiarism is a serious academic and Professional offence and 

shall be treated as an Examination Irregularity punishable under relevant regulations of the BUC. 
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1.3 WRITTEN REPORT SCORE SHEET 

COVER PAGE  5 Marks 

PRELIMINARY PAGES  20 Marks 

 Declaration Page (1 Mark) 

 Acknowledgement (1 Mark) 

 Dedication (1 Mark) 

 Table of Content                                                                     (2 Marks) 

 List of Table (1 Mark) 

 List of Figures (1 Mark) 

 List of Abbreviations and Acronym                                        (1 Mark) 

 Definition of Terms                                                                 (2 Marks) 

 Executive Summary                                                                (10 Marks) 

SECTION ONE  INTRODUCTION 20 Marks 

 Organization Profile        (2 Mark) 

 Geographical Location                                                             (4 Mark) 

 Historical Background                                                              (2 Mark) 

 Vision                                       (2 Mark) 

 Mission (2 Mark) 

 Core Values (2 Mark) 

 Organizational Structure (2 Mark) 

 Details of Placement Department (6 Mark) 

SECTION TWO ATTACHMENT EXPERIENCES                            (40 Marks) 

 General Activities undertaken                                                          (4 Marks) 

 Specific Activities undertaken                                                          (8 Marks) 

 An analysis of Learnt Knowledge and Applied Skills                     (10 Marks) 

 A profile or Skills and competencies 
gained/acquired/Acquired      

(5 Marks) 

 Observation and critique                                                                    (5 Marks) 

 Strategy for Utilization of Contact established during 
Attachment   

(5 Marks) 

SECTION THREE SUMMARY AND CONCLUSION                            (15 MARKS) 

 Summary (5 Marks) 

 Conclusion (5 Marks) 

 Recommendations (5 Marks) 
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2.1 ORGANIZATION’S PARTICULARS. 

The log book and report must be submitted to the industrial attachment coordinator of the respective 

department at the end of the attachment session. 

 Name of the company where the Student-trainee is attached:.……………………………………………………… 

…………………………………………………………………………………………..………………………………………………………………. 

 Location:.......................................................................................................... 

 

 P.O.Box............................................................................................................ 

 

 Email Address:.................................................................................................... 

 

 Name of the Industry-based Supervisor/Trainer: .......................................................... 

 

Department:...................................................................................................... 

 

Telephone No: (Office): ....................................................................................... 

 

Mobile:............................................................................................................ 

 

Fax:................................................................................................................ 

 

Duration of attachment: From:...............................................................................  

 

                                     To................................................................................... 
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2.2 ORGANIZATION CHART 
 
The Student trainee should draw the organizational Chat where he/she is attached and clarify where 
he/she fits in the Organization 
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2.3 ATTACHMENT TIME-PLAN 

The  Student-trainee  should     briefly    indicate  the  expected  weekly     activities       in  the      table  below: 

WEEK DEPARTMENT TO BE ATTACHED ACTIVITIES TO BE UNDERTAKEN 

 

1ST   

 

 

2ND   

 

 

3RD  

 

 

 

4TH  

 

 

  

5TH  

 

  

6TH  

 

 

  

7TH  

 

  

8TH  

 

  

9TH 

 

  

10TH  

 

  

11TH 

 

  

12TH  
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3.0 WEEKLY PROGRESS CHATS 

3.1: Week One Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: .................................................................................................... 

Signature: ................................................................................... Date: .................................................. 

                              Official Stamp: 
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3.1.1: Week One Student-Trainee’s Report 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

Lecturer’s Comments/Remarks 

............................................................................................................................................................... 

............................................................................................................................................................... 

............................................................................................................................................................... 

                              Name: .................................................................................................................. 

                              Signature: ............................................................................................................ 

                              Date: ................................................................................................................... 
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3.2: Week Two Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

 
Checked by: 

Name of Industry-Based Supervisor:. ................................................................................................... 

Signature: ................................................................................... Date: .................................................. 

Official Stamp:                           
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3.2.1 Week Two Student-Trainee’s Report 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:….................................................................................................................................................. 

Signature:….............................................................................................................................................. 

 
Date: ..................................................................................................................................................... 
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3.3 Week Three Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ..................................................................................................... 

Signature: ................................................................................... Date: ................................................... 

                        Official Stamp: 
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3.3.1 Week Three Student-Trainee’s Report 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:..................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: .............................................................. 
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3.4 Week Four Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 
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3.4.1 Week Four Student-Trainee’s Report 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.5 Week Five Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 

 

3.5.1 Week Five Student-Trainee’s Report 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.6 Week Six Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-
trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

 
Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 

 

3.6.1 Week Six Student-Trainee’s Report 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 
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Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 

 



BOMET UNIVERSITY 
SCHOOL OF BUSINESS AND ENTREPRENEURSHIP 

School of Business and Entrepreneurship Industrial Attachment Log Book 22 

 

3.7 Week Seven Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 

 

3.7.1 Week Seven Student-Trainee’s Report 

......................................................................................................................................................................... 
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Lecturer’s Comments/Remarks 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.8 Week Eight Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 
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3.8.1 Week Eight Student-Trainee’s Report 
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Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.9 Week Nine Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor:.............................................................................................. 

Signature:................................................................................... Date: ........................................... 

                        Official Stamp: 
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3.9.1 Week Nine Student-Trainee’s Report 
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Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.10 Week Ten Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ............................................................................................ 

Signature: ................................................................................... Date: ........................................ 

                        Official Stamp: 
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3.10.1 Week Ten Student-Trainee’s Report 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 
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3.11 Week Eleven Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature 
of Student-
trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: .............................................................................................. 

Signature: ................................................................................... Date: .......................................... 

                        Official Stamp: 
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3.11.1 Week Eleven Student-Trainee’s Report 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 

 



BOMET UNIVERSITY 
SCHOOL OF BUSINESS AND ENTREPRENEURSHIP 

School of Business and Entrepreneurship Industrial Attachment Log Book 32 

 

3.12 Week Twelve Progress Chart 

 
Date 

 
Nature of Activity (-ies) 

Signature of 
Student-trainee 

Signature of 
Industry-Based 

Supervisor 

    

    

    

    

    

Checked by: 

Name of Industry-Based Supervisor: ..................................................................................................... 

Signature: ................................................................................... Date: .................................................. 

                        Official Stamp: 

 

3.12.1 Week Twelve Student-Trainee’s Report 

......................................................................................................................................................................... 
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......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Lecturer’s Comments/Remarks 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name:…................................................................................................................................................... 

Signature:……............................................................................................................................................ 

 
Date: ..................................................................................................................................................... 

 

4.0 SKETCHES 

(Student-Trainee may use this space for any additional information) 
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Signature of Student -Trainee: ............................................................ Date:.................................. 

Comments by Industry-Based Supervisor/Mentor: ....................................................................... 

........................................................................................................................................................ 

........................................................................................................................................................ 

........................................................................................................................................................ 

Name: ................................................. Signature: ..................................... Date: ......................... 
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CONFIDENTIAL 

5.1 REPORT BY THE INDUSTRY-BASED SUPERVISOR/MENTOR REPORT 

Kindly fill this form and hand it to the Student-Trainee for submission in a  SEALED  ENVELOP  to the Industrial 

Attachment Coordinator, School of Business and Entrepreneurship, Bomet University College.  

Your valuable comments shall guide the Industrial Attachment Coordinator Complete the Industry Attachment 

Provider’s Assessment Form and award Marks Appropriately.  

Comment freely on the skills and competencies the Student-trainee was exposed to during the attachment process, 

his/her Potential for Growth as well as Suggestions on how to improve the School Curriculum to meet the Market 

demands. 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

........................................................................................................................................................................ 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

........................................................................................................................................................................ 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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CONFIDENTIAL REPORT 

5.2 INDUSTRY-BASED SUPERVISOR/MENTOR’S COMMENTS     SHEET 

(These entries are meant to guide the head of Department to make an informed decision about the general conduct of the 

Student-trainee. It shall also guide him/her complete the Confidential Report as well as the INDUSTRIAL 

ATTACHMENT PROVIDER’S ASSESSMENT FORM) 

 

Name of Student-Trainee:......................................................................... .............................Reg.  No........................................................................ 

 

Contract/Tag No:……..................................................................................................................................................................................................................... 

 

Organization (where attached)......................................................................................... Date Reported................................ 

Activity Comments 

Daily Reports 

(e.g. well filled entries, 

present in place of work, 

punctuality, etc. 

 

Weekly Reports 

(e.g. well filled entries, 

present in place of work, 

punctuality, etc. 

 

 Performance Objectives 

(e.g. Completion of tasks 

 

Trainee Presentation 

(e.g. how s/he present his/her work, 

dress code, respect to authority, 

etc.) 

 

 
Name of Industry-Based Supervisor/Mentor: ................................................................................. 

Signature:....................................................................Date:..................................................................... 
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CONFIDENTIAL REPORT 

5.3 REPORT BY THE INDUSTRY-BASED HEAD OF DEPARTMENT 

(Kindly fill this FORM and hand it in a SEALED ENVELOPE together with the Report by the Industrial-

Based Supervisor/Mentor and the Industrial Attachment Provider’s Assessment Form to the Student-trainee to 

be delivered to the Industrial Attachment Coordinator, School of Business and Entrepreneurship, Bomet 

University College. Comment freely on the skills and competencies the Student-trainee was exposed to during 

the Attachment Period in your Organization. Indicate also any Strengths/weaknesses about the student-trainee, 

his/her potential for growth as well as suggestions on how to improve the school curriculum to meet market 

demands). 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

Name: ................................................................................................................................................... 

 

Signature: ............................................................................................................................................... 

Date: ..................................................................................................................................................... 

 

                                                              Official Stamp:  
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CONFIDENTIAL REPORT 

  

5.4 INDUSTRIAL ATTACHMENT PROVIDER’S ASSESSMENT FORM                      

(This form is to be filled by the Head of Department in the Organization providing Industrial   Attachment. 

Kindly attach to Confidential Reports 5.1, 5.2 & 5.3 above). 

Full Name of Student-trainee..................................................................................... Female   Male   

Reg. No: .......................................................................... Contact/Tag No: ......................... .................................... 

Duration of Attachment in months: ................................................................................................................. 

Period: From: .............................................................................. To: ................................................................... 

Section: ............................................................................................................................. ................................ 

Name of Head of Department: ........................................................................................................................ 

Please give your assessment of this Attaché’s  performance during the period of attachment on the 5 

point scale below: 
 

S
/N

o
 

Scale Rating 

Assessment Areas Excellence Good Average Fair Poor 
5 4 3 2 1 

1 Punctuality & Teamwork      

2 Adherence to Regulations 
     

3 Workmanship Work output 
     

4 Adaptability & Reliability 
     

5 Communication 
     

 Total      

Overall assessment of the Attaché as determined by the average score (please tick as appropriate) 

Excellent Average  Fair                Poor  

Total Score (Out of 25) in Words.............................................................................................................................. 

 

Name: ......................................................................................... Designation: ................ ..................................... 

Signature: .................................................................................... Date: ....................... ....................................... 
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5.5 UNIVERSITY 1ST ASSESSOR’S SCORE SHEET  

S
/N

o
 

Scale Rating 

 
Assessment Areas 

EXCELLENT GOOD AVARAGE FAIR POOR 

5 4 3 2 1 

 

 
1 

Daily Reports 
(e.g. Availability, well filled 
entries, accuracy & 
Consistency etc). 

     

 

 
2 

Weekly Reports (e.g. 
Availability, well filled 
entries, accuracy & 
Consistency etc). 

     

 

 
3 

Report from the 
Student-Trainee. (e.g. 
skills acquired, challenges 
faced & solutions 
provided). 

     

 

 
4 

Report from the 
Supervisor (e.g. 
punctuality, teamwork, 
clearing of tasks, 
adaptability, 
work ethics, etc). 

     

 

5 

Overall Presentation of the 
Student-Trainee (e.g. Dress, 
etiquette, rapport, etc). 

     

             TOTAL      

                   
                                 OVERALL SCORE (Out of 25) 

 

 Assessor’s  general  comments  about  the  Student-trainee  and the attachment  program as at  time  of visit: 

......................................................................................................................................................................................... 

......................................................................................................................................................................................... 

......................................................................................................................................................................................... 

......................................................................................................................................................................................... 

Name of Assessor:..................................................................................................................................................... 

 

Signature: ........................................................................... Date: ........................................................................... 
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5.6 UNIVERSITY 1ST ASSESSOR’S COMMENTS FORM  

Name of Student-Trainee:..................................................................Reg.  No:.............................................. 

Name   of   Attachment   Organization: ............................................................................................................ 
Overview impression of Student-trainee’s Progress from oral conversations/interaction with the Industry Head of 

Department/Industry-Based Supervisor/Mentor:- 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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 5.7 UNIVERSITY 2ND ASSESSOR’S SCORE SHEET  

S
/N

o
 

SCALE RATING 

 

ASSESSMENT 

AREAS 

EXCELLENT GOOD AVARAGE FAIR POOR TOTAL 

5 4 3 2 1  

 

 

1 

Daily Reports 
(E.g. Availability, well 
filled entries, accuracy & 
Consistency etc). 

      

 

 

2 

Weekly Reports (E.g. 
Availability, well filled 
entries, accuracy & 
Consistency etc). 

      

 

 

3 

Report from the 
Student-Trainee. 
(E.g. skills acquired, 
challenges faced & 
solutions provided). 

      

 

 

4 

Report from the 
Supervisor (E.g. 
punctuality, teamwork, 
clearing of tasks, 
adaptability, work 
ethics, etc). 

      

 

5 

Overall Presentation of 
the Student-Trainee 
(E.g. Dress, etiquette, 
rapport, etc). 

      

TOTAL 
      

 

          OVERALL SCORE (Out of  25) 

 

 Assessor’s General Comments about the Student-trainee and the attachment program as at time of visit: 

........................................................................................................................................................................................................................................................................................ 

........................................................................................................................................................................................................................................................................................ 

........................................................................................................................................................................................................................................................................................ 

........................................................................................................................................................................................................................................................................................ 

........................................................................................................................................................................................................................................................................................ 

Name   of   Assessor:................................................................................................................................................................................................................................... 

Signature:............................................................................Date: ............................................................................................................................................................... 
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5.8: UNIVERSITY 2ND ASSESSOR’S COMMENTS FORM  

Name of Student-Trainee:...................................................................Reg.  No:.............................................. 

Name   of   Attachment   Organization: ............................................................................................................ 

Overview impression of Student-trainee’s Progress from oral conversations/interaction with the Industry Head of 

Department/Industry-Based Supervisor/Mentor:- 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 

......................................................................................................................................................................... 
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6.0 INDUSTRIAL ATTACHMENT CONSOLIDATED SCORE SHEET 

S
.N

O
 

SCALE RATING  

 
INDUSTRIAL 

ATTACHMENT 

ASSESSORS NAME 

 

Assessors 

Score 

(50) 

Written Report 

Score  

(100) 

Industrial 

Score 

(50) 

Total 

Score 

(200) 

                         

Final Score 

 

(100%) 

1       

2  
 

     

3       

AVERAGE      

Assessor 1:  General comments about the Student-trainee and the attachment program as at time of visit: 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

Name of Assessor 1:............................................................................................................................ ....................... 

 

Signature: ........................................................................... Date: ........................................................................... 

 

Assessor 2: General comments about the Student-trainee and the attachment program as at time of visit: 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

.......................................................................................................................................................................................... 

Name   of   Assessor 2:......................................................................................................................................... ...... 

 

Signature: ........................................................................... Date: ............................................................................ 

 

 


